
City of Fountain Valley 
Home Improvement Program 

APPLICATION PACKET 
 

 

 

Dear Homeowner: 

Thank you for your interest in the City of Fountain Valleyôs Home Improvement Program.  The 
City of Fountain Valley has created this program to assist qualified homeowners with making 
needed improvements to their properties. 
 
A Home Improvement Program Application Packet is enclosed, and includes each of the 
following items: 
 

1. Instructions for preparing and submitting a complete Home Improvement Program 
application including all required supporting documentation;  

2. A City of Fountain Valley Home Improvement Program Application; and 

3. An information booklet regarding Lead-Based Paint. 
 

Please carefully review the attached instructions prior to preparing your application to ensure 

the submission of a complete and accurate application.  An incomplete application will delay 

the processing of your application.  Completed applications should be submitted in person or 

by U.S. mail to: 

City of Fountain Valley 
Housing and Community Development 
10200 Slater Avenue 
Fountain Valley, CA  92708 

 

If you have any questions regarding this application or the City of Fountain Valleyôs Home 

Improvement Program, please contact Dawn Bennett at (714) 593-4440, or Rebecca Leifkes at 

(714) 593-4428. 

Sincerely, 

 
Brent Hoff 
Housing Coordinator 
 
Enclosure:  City of Fountain Valley Home Improvement Program Application Packet 
 
 
 



City of Fountain Valley 
Home Improvement Program 

APPLICATION INSTRUCTIONS 
 

 
 

In addition to completing the attached Home Improvement Program application, copies of various 
documents (e.g. Driverôs License or Identification Card, W-2ôs, tax returns, bank statements, 
certificates of insurance, ownership documentation, mortgage statements and utility bills) must be 
included with the application.  The required documents are necessary to verify property ownership 
and household income, and to determine applicant eligibility.  Please note applicants must provide 
copies of each document.  Original documents will not be accepted. 
 

VERIFICATION OF INCOME AND PROPERTY OWNERSHIP/INSURANCE 
 

Please provide copies of the following documents: 

1. Copy of Grant Deed/Mobile Home Registration Card and current tax bill; 

2. Copy of most recent mortgage statement; and 

3. Copy of current Fire and Flood Insurance policy; 
4. Current Utility bills including gas, electric, water, trash and sewage. 

 

VERIFICATION OF INCOME 
 

Copies of the following documents must be provided for each working adult (occupant or family 
member over 18 years of age) who resides in the home: 

1. Most recent W-2 form and two (2) year federal tax returns, all schedule;  

2. Two recent consecutive pay check stubs; and 

3. Two recent bank statements for all accounts (i.e. checking, savings, & brokerage). 

Additional documents may be required depending on the source(s) of income of each member of the 
household.  The Income Source Checklist provided below lists various sources of income other than 
salaries/wages, and the type(s) of document(s) that must be included with the application to verify 
each income source. 
 

Source Of Income  Verification Required 

Retirement/Pension  Copy of recent check or verification statement from Pension Fund. 

Social Security/SSI 
Veterans Benefits 
AFDC 
Unemployment/Disability 

 

Copy of recent check or verification statement from State/Federal 
Agency or private benefits provider (i.e. Social Security Administration, 
Veterans Administration, Social Services Agency, California 
Department of Employment, or Insurance company). 

Alimony/Child Support  Copy of final divorce agreement. 

Self-Employment  
Copy of year-to-date profit/loss statement and previous two years State 
and Federal tax returns.  If incorporated, prior two years Corporation 
Tax Returns and current Financial Statement. 

Scholarships/Grants  Statement of grant award, school related expenditures, and net income. 



City of Fountain Valley 
Home Improvement Program 

AUTHORIZATION TO RELEASE INFORMATION 

 
 
 

 

 
I/we have applied for assistance from CITY OF FOUNTAIN VALLEY. As part of the application process, 

CITY OF FOUNTAIN VALLEY and/or its assignee, may verify information contained in my/our application and 
in other documents required in connection with the loan either before the loan is closed or as part of its 
quality control program. 

 
 I/we authorize you to provide to CITY OF FOUNTAIN VALLEY, or its assignee, any and all information 
and documentation that they request.  Such documentation includes, but is not limited to, past and present 
employment records and payroll information; copies of federal and state income tax returns; bank, money 
market, mutual funds, stocks, bonds and similar type balances in personal and business accounts; credit 
report and other credit information, including past and present mortgage and rental payment history; 
payoff balances on loans; and title search and any other necessary escrow documents. 
 
 CITY OF FOUNTAIN VALLEY or its assignee, or any credit reporting agency that City of Fountain Valley 
designates, may address this authorization to any party named in the loan application.  A copy of this 
authorization may be accepted as an original. 
 
     
.ƻǊǊƻǿŜǊΩǎ {ƛƎƴŀǘǳǊŜ  Social Security Number  Date  

     

.ƻǊǊƻǿŜǊΩǎ {ƛƎƴŀǘǳǊŜ   Social Security Number  Date 

 
PRIVACY ACT NOTICE:  This information is to be used by the agency collecting it or its assignees in determining 
whether you qualify as a prospective mortgagor under its program.  It will not be disclosed outside the agency except 
as required and permitted by law.  You do not have to provide this information, but if you do not, your application for 
approval as a prospective mortgagor or borrower may be delayed or rejected.  The information requested in this form 
is authorized by the Title 38 USC. Chapter 37 (if VA) by 12 USC. Section 1452b (if HUD.CPD) and Title 42 USC (1471er 
Seq. or 7 USC 1921 et Seq. (if USDA/Fm11A) 
  

  




